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Overview 

This is the declaration of the Tutor Trains intent to provide and maintain, so far as is reasonably 
practicable, a safe and healthy working environment and to enlist the support of employees towards 
achieving these.  

Responsibilities 

Accidents are usually caused by unsafe acts or unsafe conditions. The responsibilities placed on the self-
employed tutors within this Policy are intended to comply with legal requirements as well as reducing the 
likelihood of unsafe acts or unsafe conditions occurring.  

Therefore, all Tutors will:  

- Comply with the Tutor Train Health and Safety Policy.  
- Fully observe the Safety Rules.  
- Fully conform to all written or verbal instructions given to them or contained in any relevant risk 

assessment to ensure their personal safety and the safety of others.  
- Conduct themselves in an orderly and professional manner in the workplace.  
- Avoid any improvisations of any form which could create an unnecessary risk to personal safety or the 

safety of others.  
- Maintain all equipment in good condition. 
- Report all accidents to Praema Stelling (business owner) whether injury is sustained or not.  

 

In addition to the above responsibilities, the Health and Safety at Work Act, 1974, places legal duties on 
all employees: Section 7 of the Act requires all tutors are:  

- To take all reasonable care for the health and safety of themselves and others who may be affected 
by their acts or omission at work;  

Section 8 of the Act requires:  

- No person shall intentionally or recklessly interfere with or misuse any item provided in the interests 
of Health, Safety and Welfare.  
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The Tutor Train recognises that it is not possible to prepare, in written form, every possible safety rule as 
circumstances may vary depending upon the nature of work. However, all Tutor’s are expected to act in a 
sensible manner and adhere to verbal or written instruction given by Praema Stelling. Every Tutor has a 
responsibility for themselves and others in the workplace. If there are any doubts of any aspect of your 
responsibilities, you are required to ask you Praema Stelling.  

School Tuition 

All Tutors teaching in school should familiarise themselves with the individual school Health and Safety 
Policy when commencing work.  

Core understanding: 

 Ensure your surrounding area is safe and free from trip hazards. 
 If you identify a hazard, report to the school office and/or resolve the hazard if possible (e.g. 

picking up a fallen chair). 
  Conduct yourself in a way that is safe to yourself and others.  

Covid-19 measures 

Up-to-date Government guidelines must be adhered to which may just apply to specific areas of the 
country. This may void guidance below.  

Session Arrival & Greetings 

- Avoid any form of bodily contact including shaking hands, hugging or other contact.  
- Everyone should maintain a 2-metre distance when possible.  
- The tutor will use hand sanitiser outside the home or wash their hands upon arrival at the family’s 

home.  
- The tutor will wear a face mask or shield.  
- Parents and student are recommended to wear face shields or masks while the tutor is in the home. 

Cleaning the Tutoring Area  

- Designate an area and disinfect prior to, and after, the session.  

Stationery & Physical Resources  

- It is recommended not to share stationery or other physical items with the tutor (items like calculator, 
paper, pens, pencils etc.).  

- If a student does not have materials or items, we ask parents to invest in items for the student.  
- Print multiple copies of worksheets where possible so student and tutor have their own copies 
- Any shared resources must be thoroughly sanitised.  

Distancing  

- Student/tutor should attempt to be 2 metres apart when possible and practise social distancing.  
- Parents to practise social distancing while tutoring is taking place. 
- Parents should try to ventilate the room as must as possible. 
- If sharing paper is required, papers shall be passed back and forth while maintaining a 2-metre 

distance, however it is recommended that multiple copies of worksheets are printed.  


